CM/ECF Attorney Manual Amended Complaint

Amended Complaint

STEP 1 Select Adversary from the Main Menu. Click the Amended/Counter/
Cross/Other Complaints hypertext link.

z dversary Events
0 Bankruptcy o ‘h Open Adversary Proceeding

Answers...
Appeal

Amended/Counter/Cross/Other Complaints
Misg laneous

Motions/Applications
Notices
Sumimons Service

STEP 2 The Case Number screen displays.

Case Number

|03—2046
Mext | Clear |

¢ Case Number - type the case number in YY-NNNN
¢ Click Next to continue.
STEP 3 The following box appears: ameried Compiait_3
Cg Tn’?earucr:tal tn
Crossclaim
Third-Party Complaint
¢ Click on Amended Complaint.
¢ Click on the Next button.
M Clear |
STEP 4 The Joint filing with other attorney(s) prompt is displayed.
I Joint filing with other attorney(s).

¢ Click in the Joint filing with other attorney(s) box if filing jointly with another
attorney.
¢ Click on the Next button.
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STEP 5 The Select the Party: screen displays.

Select the Party:

Doefield, John Erwn [Defendant]
Milton Construction Cormpary, [Plaintiff]

ﬂl Clear

¢ Click on the party’s name.
¢ Click on the Next button.

STEP 6 The Select the Party this filing is against screen displays.

[Please select the party that this filing is against.

5

Select the Party: OR Select a Group:

Milton Construction Company, [Plaintif] & No Group
© All Defendants
< All Plaintiffs
© All Parties

M Clear

Click on the party’s name.
Click on the Next button.

<> &

STEP 7 The Select the pdf document screen appears.

Select the pdf document (for example: C:1199¢v501-21.pdf).
Filename

|O:\PDFﬁIes\1 2803 pdt Browse... |

|Attachments to Document: # No © Yes

I
g

MI Clear |

¢ Type the path and file name in the blank box, or
¢ Click on the Browse button to navigate to the appropriate directory and file.
¢ To attach an exhibit, appendix or other document:
> Click on the radio button next to ‘Yes.’
> Click on the Next button and follow the screens.
¢ If no attachments, click on the Next button.
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STEP 8 The Refer to existing event(s) screen displays.

F Refer to existing event(s)?

MNext R Clear |

¢ Click in the box, then click on the Next button.
STEP 9 The Select the appropriate event(s) screen displays.

elect the appropriafe event(s) to which your event relates:

¥ 10/16/2003 1 Complaint by Milton Construction Comparny against John Erwin
Doefield. 426 (Dischargeability 523). Fee Paid $150 (Attachments:
# (1) Summons) (atygjb, )

M Clear

Click in the box to the left of the appropriate event.
Click on the Next button.

> <

STEP 10 The Docket Text: Modify as Appropriate screen displays.

Docket Text: Modify as Appropriate.

Amended Complaint by Attorney .J. Bailey on hehalf of Milion
Construction Company against John Erwin Doefield . (related document(s)[1]). (Bailey, Attorney)

¢ Add additional text if needed.
¢ Click on the Next button.

STEP 11 The Docket Text: Final Text screen displays.

Docket Text: Final Text

Amended Complaint by Attorney J. Bailey on behalf of Milton Construction Company
against John Erwin Doefield. (related document(s)[1]). (Bailey, Attorney)

Attention!! Submitting this screen commits this iransaction. Youn will have no further opportunity
to modify this submission if you continue.

Clear k

¢ Verify the Final Docket text. If correct, click Next.

¢ If the Final Docket text is incorrect, you must click on your Browser’s Back
button to correct your entries.

¢ To abort or restart the transaction, click on the Bankruptcy hyperlink on the Menu

Bar.
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STEP 12 The Notice of Electronic Filing screen will display showing the essential data for
this filing. Scroll down to view the entire receipt.

Page 4



	Page 1
	Page 2
	Page 3
	Page 4

